
 

 

Job Announcement 

 

Legal Services of Central New York 

Development and Communications Director 

 

 Legal Services of Central New York (LSCNY) is a nonprofit law firm 

committed to achieving justice for low-income people and those who have difficulty 

accessing the justice system. We assist people in civil, not criminal matters, such as 

housing stability, access to a livable income and economic stability, access to health 

care, protection from domestic violence, and access to education. For 56 years, we 

have sought to make a difference in clients’ lives and their communities by 

eliminating the barriers that cause poverty or reduce our clients’ access to economic 

mobility. We are committed to principles of anti-racism and race equity in all we do. 

We continually search for ways to help people improve their lives and their 

communities. 

 

 LSCNY seeks a development and communications professional with 

outstanding organization, writing, and communications skills. The Development 

and Communications Director will assist the Executive Director, the LSCNY Board 

of Directors, and other staff to expand LSCNY’s funding from foundations, law 

firms, individuals, and corporations. The Director will also be responsible for 

communications, including media strategies, printed material, and social media 

maintenance. 

 

 LSCNY has seven offices in the 13 counties we serve. Our annual revenue is 

about $7.5 million. The Director is an integral part of a 12-member management 

team. The position is located in LSCNY’s main office in Syracuse, New York. Partial 

work from home possible.  

 

Key Responsibilities 

 

Provide leadership and assist the Executive Director, Board Development 

Committee, and staff in developing, coordinating, and implementing LSCNY’s fund 

development strategy. 

  

Manage foundation research, grant writing, evaluation, and reporting process. 

 

Oversee logistics and fundraising for an annual fundraising event, as well as 

smaller events. 

 

Coordinate annual individual and law firm fundraising appeals. 

 

Oversee and implement communications strategy. 



 

 

 

Produce a quarterly newsletter, an annual report, and collateral materials. 

 

Post content to LSCNY website and social media. 

 

Serve as the primary media contact, maintain media lists, and coordinate press 

releases. 

 

Oversee and create development and communications procedures and protocols. 

Attributes of a successful candidate 

Bachelor’s degree is required. 

Minimum two to three years development and communications experience. 

Excellent writing and oral communication skills. 

Strong planning, strategic, and relationship building skills. 

Strong interpersonal skills. 

Layout/design experience desired. 

General understanding of issues facing low-income people and communities. 

 

Salary & Benefits 

 

Salary: $65,000 to $80,000, commensurate with experience. 

 

Benefits: We have an excellent benefits package and a generous leave policy. 

Closing date for applications: when filled.  

Applications must include a cover letter, resume, writing sample, and three 

professional references. LSCNY invites applicants to include in their cover letter a 

statement of how your unique background and experience might contribute to the 

diversity, cultural vitality, and perspective of our staff. Mail or email (preferred) 

complete application materials to: 

Director of Human Resources 

Legal Services of Central New York, Inc. 

221 South Warren Street, Suite 300 

Syracuse, New York 13202 

Email: hiring@lscny.org 

  

mailto:hiring@lscny.org


 

 

 Legal Services of Central New York, Inc. is committed to diversity and 

inclusion in hiring, retaining, and promoting so we can be more creative, effective, 

and just, bringing more varied perspectives, experiences, backgrounds, talents, and 

interests to the practice of law and the administration of justice. We accept, respect, 

and value differences that include attributes such as age, race, gender, ethnicity, 

religion, sexual orientation, gender identity and expression, disabilities, language, 

socioeconomic status, marital and parental status, national origin, immigration 

status, and cultural background. We strongly encourage individuals with 

historically marginalized identities to apply.  

 

 

 




